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Week 5
Academic Writing Skills
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• Announcements

• Recap of last week’s class

• Overview of this week’s lecture

• Today’s seminar activities

By the end of today, you will:

• Why is writing so important?

• The nature of academic writing

• Process of academic writing

• Planning of academic writing



Recap From Last Week
What are the top three things you learnt from last week’s class?
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What is SWOT
Analysis?
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• SWOT: Strength, Weakness, Opportunities, and Threats

• A framework to strategically plan the evaluation of 
Strengths, Weaknesses, Opportunities, and Threats 
involved in your personal development.

• Identifying the objectives of your personal development 
and highlighting the favourable and unfavourable internal 
and external factors that can impact achieving the
objectives.

• SWOT framework is credited Albert Humphrey: 
developed in the 1960s and 1970s at Stanford 
Research Institute (SRI).
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What you 
should maintain.

What you 
should control.

Helpful

What you 
should address.

What you should 
eliminate.

Harmful

Personal 
SWOT 

analysis
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Critical Reflection
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• Being critical help with your personal 
SWOT analysis

• Structured, focused, and conscious, 
with the end purpose of developing 
your understanding.
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Critical  
Reflection
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• Characteristics:

• Selection: select an aspect of the experience, 
learning or professional practice for analysis.

• Changing Perspective: analyse experience from
different angles and different levels of detail.

• Returning to Experience: once, periodically, or
frequently, as best fits the issue.

• Analysis of own role: look at reasons for, and
consequences of, your own actions, rather than those
of others.

• Drawing on received wisdom: make use of theory, 
research, and professional knowledge.

• Deepening your understanding: look actively for
meaning, recognise what is significant, and learn 
from this.

• Using insights to effect change: use your new
understanding to do things differently in the future –
ideally to the benefit of others as well as yourself.



Have you?

• Assessment – Read the assessment brief to
understand the components of the
assessment. They are important. - You need
to start preparing and gathering questions 
for the next session.

• Take-Home Exercise: Attempted the take-
home exercises and understand how they
apply. How about all other independent study
activities?

• Any questions?

3



This Week
Personal Development
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Before we start…
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• Have you swiped your card on 
SAM for this class?

• Have you swiped your card on 
SAM for other modules?

• Do you have any questions or
queries from the classes so far?
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Academic  
Writing
Learning Outcome

Why is writing so important?

The nature of academic writing

Academic writing as argument

Being critical

Process of academic writing

Planning of academic writing
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Why is writing 
so important?
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• Helps you to remember

• Helps you to observe and to gather evidence

• Helps you to think

• Helps you to communicate

• Writing helps you to learn
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The nature of academic writing
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• The essay

• Reflective writing

• The business/scientific report

• The literature review

• The disserta4on

Do you know what these all are?

Different
genres of
academic
writing
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Key features of academic 
writing

Regardless of genre, ideas are:

• Presented in a logical order

• Supported with evidence

•Expressed following the conventions of 
academic language
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Academic  
Writing: The

Key
Components
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• Argument: a clear line of argument. 
Using available evidence to set out your 
lines of reasoning (your most valid 
interpretation of the subject)

• Critical: analysis, synthesising, applying, 
and evaluating
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Academic
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This week’s Activity

Complete Activity 1: Which of these is an argument?

❑ Use the Handout to do a Personal SWOT analysis

❑ Read with an understanding

PL 2021-22 19
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Being Critical
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Activity 3: Using words with precision
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Activity 2: Using words with precision
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Process of academic writing
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Planning for academic writing
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Typical structure
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Introduction

Body of text

Conclusion

References
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Typical 
Structure

32

Introduction:

• Introduces the topic and sets the direction of the essay and is 
your reader’s first impression of your ability to communicate 
your ideas.

Body of text

• Is a series of linked paragraphs (building blocks of the argument) 
developing the focus that you stated in your introduction.

• You should have one main idea, perspective or point of view per 
paragraph

Conclusion

• Sums up your argument and reminds readers of main points

• Provides possible speculation on the issues you have raised

• Should leave the reader with a sense of completion and a sense 
that you have explored the topic as far as possible on this 
occasion

References
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Referencing

Will be covered next week.



Why do we need to 
reference?

• Acknowledge sources

• Demonstrate breadth of reading

• To give your work scholarly credibility

• To allow you, you tutor and other readers to 
retrieve the documents cited

• To signpost to the reader that this idea is not 
your own

• To avoid accusations of plagiarism

Francisca Umeh – BRP 2020/21 34

Will be covered next week.
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Typical  
Structure
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STRUCTURE OF YOUR Writing

• Font: Times New Roman

• Font size: 12

• Spacing: 1.5

• Aligned: Justified

PAGE STRUCTURE
• Each page in Ms Word

• 435 words approx.
• 3 Paragraphs

• Each paragraph
• 150 words
• 7 sentences approx.

• Each sentence
• 20 words

After 20 words, have a full stop.
Each paragraph = at least 5-7 transition/linking.
Use punctuation marks where appropriate.
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So the 
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Summary (and link to the next paragraph)

Development  
of this point with supporting evidence

Topic 
sentence: what the paragraph is about
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And the next 
paragraph

has...

P
L

2
0

2
1

-2
2

Summary (and link to the next paragraph)

Development  
of this point with supporting evidence

Topic 
sentence: linking back to the previous paragraph
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Expressing  
yourself in 
academic 

English
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• Use formal languages:

• Academic English is more formal than the 
language used in everyday conversation, 
emails, letters, magazines, and most 
newspapers.

• It does not sound ‘chatty

• It also avoids slang and colloquialisms

• (e.g. ‘These findings need to be taken with a 
pinch of salt.’

• ‘The argument was a bit over the top.’)

(Cottrell, 2008, p. 202)
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ACADEMIC WRITING STYLE CHECKLIST

• Avoid idiomatic and colloquial language kids > children

• Use vocabulary accurately.
• For example, there is a difference between rule / law, or currency / money

• Be precise with facts and figures. Avoid phrases such as ‘about a 
hundred’ or ‘hundreds’. To estimate numbers, use ‘approximately’.

• Conclusions should use tentative language. Avoid absolute 
statements such as space exploration is a waste of resources. Instead 
use cautious phrases: Certain types of space exploration could be a 
waste of resources.
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Expressing  
yourself in 
academic 

English

P
L

2
0

2
1

-2
2

Avoid

Avoid abbreviations 
and contractions

•Do not contract verb 
forms. Can’t > Cannot

Write

Write words out in 
full:

•‘dept’ as ‘department’

•‘e.g.’ as ‘for example’

•‘didn’t’ as ‘did not’

•‘they’re’ as ‘they are’

•‘isn’t’ as ‘is not’

Avoid

Avoid overly 
simplistic or 
informal words:
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This Week’s Seminar
Work in groups
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This week’s Activity

Complete Activity2: Reflecting on writing capabilities. 

❑ How confident are you at written work?
❑ In a group of 5 students, discuss your level of confidence 

in academic writing.

❑ What do you find easy or difficult?

❑ Be critical. Apply lines of reasoning.

PL 2021-22 41



This week’s Activity
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(Cottrell, 2008, p. 202)

- DEFINITION OF A PARAGRAPH
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PARAGRAPH  
STRUCTURE

• Paragraphs are not simply chunks of text;
• they are logically structured sentences 

constructed around a central idea.

A PARAGRAPH HAS THREE MAIN PARTS:

• Topic Sentence

o Usually the first sentence, to introduce the 
main idea

• Supporting Sentences

o Giving details/reasons/information/examples

• Concluding Sentences

o Optional
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FEATURES OF 
ACADEMIC

STYLE
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• “No-one speaks (or writes) academic English as a first 
language. It must be learned by observation, study and 
experiment” (GilleZ, 2009).

• What makes spoken or written English ‘academic’ is not the 
ideas but the way the ideas are presented and expressed.



This week’s Activity: 
Wellbeing

• Watch the videos and join the class discussion

• How can your well-being impact your study

• What are the things to look out for to ensure 

your well-being is intact

• Review the additional well-being materials and 

resources to enhance your student experience 
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What is Academic 
Success for PL?

• Academic Success is the 
ability to ‘practicalise’ the 
conceptual, theoretical and 
subject knowledge with a 
specific goal.

Dr Francisca C Umeh
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